o HOUSING

AUTHORITY
OF BARTOW

INVITATION FOR BIDS

The Housing Authority of Bartow (HAB) will receive sealed bids for Lawn Services. The
bidder must have, at least, five years’ experience providing lawn services to
governmental and/or commercial concerns in order to be considered for this bid.

The complete package may be accessed at https://www.habartow.org/procurement/ by
clicking on Lawn Services IFB. All bids must be submitted by 10:00 a.m., Eastern Time,
on January 21, 2026 at which time, submitted bids will be publicly opened and read aloud.
Any bid received after the closing time will not be considered.

Minority and Woman Business Enterprises (MBE/WBE) and Section 3 firms are strongly
encouraged to respond to this Invitation for Bids.

2x: 123025, 010626



HOUSING AUTHORITY OF BARTOW

Invitation for Bids
For Lawn Services

SCOPE OF REQUIRED SERVICES

The Housing Authority of Bartow (HAB) is requesting bids for basic lawn care services
as described in item A.1 through item A.8 (below) as well as optional lawn care
services as described in item B.1 through item B.2 (below). At a minimum, all
submitted bids must include the basic lawn care services as specified; otherwise, the
bid will be rejected as non-responsive.

A. The following Basic Lawn Care Services to be provided with every mowing unless
otherwise specified:

1.

Mowing and Trimming: Prior to each mowing, all trash, sticks and other
unwanted debris will be collected and later disposed of properly. This service is
not meant to take the place of the Housing Authority’s trash removal operations,
but it is intended to keep any debris from being “mulched” and/or scattered by
the mowers. The mowing operation includes trimming around all obstacles and
removing clippings from walks, curbs, and parking areas. Grass catchers will be
used as necessary to keep clippings off of mulched and paved surfaces and to
prevent the excessive buildup of clippings. Lawn areas shall be maintained at a
height of 2% to 3% inches throughout the mowing season. Large mowers and
string line trimmers will be used only where appropriate to prevent possible
damage by overuse of these machines. Each property listed in Item |.C. (below)
will be mowed as per the following schedule:

» During the growing season: April through October--a minimum of 26
cuttings. All turf areas to be mowed once a week in varying patterns to
minimize rutting.

= During the dormant season: November through March--a minimum of 13
cuttings. All turf areas to be mowed once every other week.

Blowing: Lawn debris, grass clippings, and dirt shall be blown in such a manner
so as not to be noticeable on front and/or back porches, near curbs, under
parked vehicles, on sidewalks, etc.

3. Weed Control:

= Removal of weeds in cement crevices located in walkways, curbs,
driveways, A/C areas, fence lines etc. to maintain a clean state of
appearance. Hand weeding and/or a chemical weed killer such as Round-Up



or a Housing Authority of Bartow-approved equivalent may be used in areas
as necessary.

= Application of a chemical weed Kkiller such as Round-Up or a Housing
Authority of Bartow-approved equivalent around the base of each: building,
power pole, phone utility box, and street sign, etc. to maintain a neat
appearance and to help avoid damage to the structure by the lawn
maintenance machinery.

4. Control of Fire Ants: Treat mounds with Amdro fire ant bait or a Housing
Authority of Bartow-approved equivalent.

5. Maintaining Fence Lines: All property fence lines need to be maintained so they
are free of all moss, vines, weeds, and tree limbs. The fence should be cleared,
at least, one (1) foot inside and, as applicable, four (4) foot outside of the
property fence lines including playground fences, property perimeter fences, etc.
After spraying and cutting, all debris will be removed from the fence.

6. Edging (to be provided with every other mowing): Mechanical edging of all
cement and asphalt areas including all curbs, patios, sidewalks, roadways,
driveways, and other paved areas shall be performed with every other mowing.
The contractor will use string trimmers for the remaining mowing events. Debris
from edging operations shall be removed and areas swept/blown clean.

7. Trimming of Shrubbery: a minimum of 7 times annually. Pruning will be
performed once per month during growing season to create a manicured
appearance. Shrubs are to be trimmed 8" to 12” from ground to first branch so
that the HAB grounds keeping staff can remove trash from under the shrubs.
All flowering and deciduous shrubs will be pruned at the correct time to ensure
health and growth.

8. Leaf Removal: a minimum of 2 times annually: There will be two leaf removals--
once in February and again in November. The HAB Property Manager or
designee and the successful bidder will schedule and agree on the removal
times.

Optional Lawn Care Services (any or all of the following may be included in the
resulting annual Agreement between with the successful bidder(s) and the HAB at
the discretion of the HAB):

1. Winter Tree Pruning: a minimum of 2 times annually. Winter pruning of trees
will be done in the months of March and October during the dormant season.
Pruning will include: the removal of crossing branches or those branches not
consistent with standard form; the removal of low hanging limbs that may
pose a safety hazard; the removal of suckers and water sprouts; general
thinning for good light penetration and air circulation; and the removal of dead
or diseased branches. Where appropriate, shade trees are to be elevated to
12" to 15" as directed by the HAB Property Manager or designee. Likewise,



ornamental trees are to be elevated to 10’ as directed by the HAB Property
Manager or designee. The height of all pruning cuts will be limited to 12 foot
(12’) which is the normal height that a pole pruner can reach.

2. Spray for Disease & Insects: A continuous pest management routine will be
used to control insects and disease problems with all trees, shrubs, and
ground cover. The program will be based on prevention, monitoring, and
control. Oils, soaps, and biological control will be substituted whenever
possible. Inspections will be performed at each visit and recommendations
are submitted to the HAB Property Manager or designee following each
inspection.

C. Properties to be serviced: The street addresses and drawings of the properties to be
serviced are provided in attached Exhibit “A-1" (Carver Village) and Exhibit “A-2"
(Woodlawn Village). The bidder is ultimately responsible for conducting its own
field measurements to determine the amount and type of necessary: equipment,
tools, materials, and labor required.

II. OTHER CONDITIONS
The other conditions that will apply to the bidder who is awarded a contract.

A. Insurance: To the satisfaction of the HAB, the successful bidder will be required to
provide the HAB with a current certificate(s) of:

= General Liability insurance and Automotive Liability insurance with the
Housing Authority of Bartow as an additional insured on each type of liability
insurance. The General Liability insurance must contain a minimum of
$1,000,000 coverage per occurrence.

= Workers” Compensation coverage for all of the bidder’'s staff providing
services on HAB property. The Workers’ Compensation coverage must be,
at least, the State of Florida required minimum.

The successful bidder shall maintain the above insurances in-force during the term
of the contract.

B. Permits, Fee and Licenses: The successful bidder shall secure, maintain, and pay all
permits, fees, and licenses necessary for the proper execution and completion of
work.

C. Section 3: As applicable, the successful bidder will comply with the requirements of
Section 3 of the Housing and Urban Development Act of 1968 (please see copy
attached.)



D. Work Environment:

= Lawn care services are prohibited on Saturdays, Sundays, and HAB-observed
holidays.

= On other days, lawn care services are prohibited between the hours of 5:00
p.m. and 7:00 a.m.

= The successful Bidder shall refrain from playing loud music or other
unnecessary loud noises.

E. Payment: Payment shall be made within thirty (30) calendar days after submission
of an invoice acceptable to the HAB for the satisfactory performance of the
contracted work.

F. Term: The HAB anticipates that the services to be provided under the contract will
begin within two weeks after award of the Agreement by the HAB. The initial
contract will be for one year unless modified or validly terminated prior to the end of
the term. The HAB, in its sole discretion, may renew this Agreement for two
successive one-year periods.

G. Required Forms: The bidder will only submit its bid on the Bid Forms provided with
this Invitation for Bids. Bids submitted in another format will be rejected as non-
responsive.

H. Communications: In order to maintain a fair and impartial competitive process, the
HAB shall avoid private communication concerning this procurement with
prospective bidders during the entire procurement process. Please respect this

policy.

Ex parte communication regarding this solicitation is prohibited between a potential or
current bidder and any HAB Board of Commissioners member, City of Bartow Board of
Commissioners member, HAB staff or City of Bartow staff, their agents, or any other
person serving as an evaluator during this procurement process. Bidders directly
contacting any of the above listed individuals regarding this solicitation risk elimination
of their bids from consideration. Email correspondence with Tom Hornack, HAB
Procurement Consultant, (habprocurement@hardeemail.com) does not constitute ex
parte communication. Oral instructions or information concerning the specifications of
this Invitation for Bids given out by any HAB Board of Commissioners member, City
of Bartow Board of Commissioners member, HAB staff or City of Bartow staff, their
agents, or any other person serving as an evaluator during this procurement process to
prospective bidders shall not bind the HAB.

In the event that a potential bidder has questions that he/she would like to have
addressed, the potential bidder may email questions to:
habprocurement@®hardeemail.com, prior to 4:00 p.m., Eastern Time, on January 13,
2026. Receipt of request will be acknowledged. The response will be posted on
https://www.habartow.org/procurement/ on or before 6:00 p.m., Eastern Time, on




January 14, 2026. It is the potential bidder’s responsibility to monitor this any
other information that may be provided on the
https://www.habartow.org/procurement/ webpage.

Modifications: The HAB reserves the right to modify this Invitation for Bids as
deemed necessary by the HAB. Any such modification will be will be posted on
https://www.habartow.org/procurement/ on or before 6:00 p.m., Eastern Time, on
January 14, 2026. It is the potential bidder’s responsibility to monitor this any
other information that may be provided on the
https://www.habartow.org/procurement/ webpage.

lll. SUBMISSION OF BIDS

A. Original Bid:
An original bid and one duplicate copy of the bid shall be delivered by mail or hand-
delivered addressed to:

Al Kirkland, Jr., Executive Director
re: Lawn Services IFB

Housing Authority of Bartow

1060 South Woodlawn Avenue

Bartow, Florida 33830

The outside of the envelope must indicate the name and address of the firm
submitting the bid as well as the title of the bid being submitted.

Any bid transmitted by facsimile (fax), electronic mail, or not in compliance with the
above instructions may not be considered. All bids and accompanying material will
become the property of the HAB and will not be returned to the bidder.

B. Validity: Bids may be held by the HAB for a period not to exceed sixty (60) calendar
days from the date of opening for the purpose of reviewing them and investigating
the qualifications of the respondent prior to awarding the work.

C. Withdrawals: No bid shall be withdrawn subsequent to the stated opening of the
bids without the written consent of the HAB. The HAB reserves the right to accept
or reject any and all bids or any part of any bid and to waive any informalities or
irregularities in the bid or in the procurement process.

D. Conflict of Interest: No HAB Board member, officer, employee of the HAB or
member or employee of the City of Bartow City Commission shall, during his/her
tenure or for one (1) year thereafter, shall have any interest, direct or indirect, in
this contract or the proceeds thereof.



E. Award of Contract:

1. The Housing Authority of Bartow (HAB) reserves the right: to accept or
reject any and all bids or any part of any bid and to waive informalities and
minor irregularities and technicalities.

2. The HAB also reserves the right to award any bid if deemed to be in the best
interest of HAB if that bid is consistent with HAB's policies and/or the laws
governing the U.S. Department of Housing and Urban Development (HUD)
and/or the State of Florida programs.

3. The bid award will be made to that fully-qualified, responsive*, and
responsible* bidder(s) whose offer conforms to this Invitation for Bids and is

in the best interest of the HAB.
*(as defined by HUD.)

F. Disputes: In case of any doubt or differences of opinions as to the items or service
to be furnished hereunder or the interpretation of the provisions of the Bid Package,
the decision of the HAB shall be final and binding upon all parties.

= Any protests (unless otherwise specified, the use of the term “protest” shall also
include “disputes” and “appeals”) shall be submitted in writing to the HAB

Procurement Consultant. The protest must be emailed to
habprocurement@hardeemail.com in accordance with the time requirements
listed below.

G. Required Form: The bidder will only submit its bid on the Bid Form provided with
this Invitation for Bids. Bids submitted in another format may be rejected as “non-
responsive.”

At a minimum, each contract awarded under this Invitation to Bid will comply with
following attached HUD documents/forms, as applicable:

»  Maintenance Wage Rate Determination, Form 52158, which indicates the
minimum wage that must be paid to workers while performing services on-
site at any HAB property

= /nstructions for Offerors, Form 5369-B, which provides additional bid
submittal information to the potential bidder

=  General Conditions for Non-Construction Contracts, Section Il, Form 5370-C
(self-explanatory)

(Remainder of page intentionally left blank)



SUPPLEMENTAL INFORMATION FOR POTENTIAL BIDDERS

The purpose of this Bid Package is to obtain bids from a number of potential service
providers. This will allow the HAB to determine what bid or bids best meets the needs of
the HAB. In order to conduct this process in a fair and equitable manner, the HAB must be
able to compare the information submitted by each bidder with the information provided by
other bidders. In other words, the HAB must be able to compare “apples to apples.”

This Bid Package was designed to provide all potential bidders with the opportunity to
provide the same type of information in the same format to the HAB.

To clarify some of the information requested on the Bid Form:
= A Bidder may submit a bid for one or both of the properties listed.

Although two HAB properties are included in the Bid Package, the Bidder
may choose which property(ies) it desires to bid. After the HAB evaluates
the submitted responsible bids, the HAB reserves the right to award one or
more Agreements for lawn services as determined to be in the best interest
of the HAB at the sole discretion of the HAB.

= During the term of the Agreement, the HAB retains the right to negotiate an
increase or a decrease in the frequency of the optional individual types of lawn care
services at each property based on the needs of the HAB at the sole discretion of
the HAB.

All information requested on a submitted Bid Form must be provided and
accurate. When responding to those portions of the Bid Form requesting the
costs for optional services (i.e., Spray for Disease & Insects), the Bidder
must indicate a dollar amount per each individual type of optional service and
not the words “included in the price.”

= Due to the budgetary needs of the HAB, the Bid Form requests an annual figure for
the basic and the optional lawn services for each property.

The HAB desires to pay the successful Bidder with twelve (12) equal
monthly payments even though some months may require more or less basic
services by the successful bidder. As stated above, if the Bidder fails to
accurately provide this requested information (annual amount), the HAB may
not be able to compare that Bid Form with the other Bid Forms received. In
that case, the Bid Form will be considered “non-responsive” to the
information required by the HAB, and that Bid Form may be rejected from
consideration.




Omissions and Mistakes

The potential bidder is cautioned to carefully examine all specifications,
drawings, unit prices, extensions, and any special conditions that may be
pertinent to this bid. Similarly, the potential bidder is strongly encouraged to
visit the site(s) to familiarize itself with the conditions at the site(s). Failure
to examine all pertinent documents or visit the site(s) shall not entitle the
successful bidder to any relief from the conditions imposed herein or in the
resulting contract. In case of a mathematical mistake in any extension, the
unit price shall govern. Multiplication or addition errors are deemed to be
clerical errors and may be corrected by the HAB. The result of such
corrections shall be deemed as the bidder’s offer.



BID FOR LAWN SERVICES

This Bid is offered by
(hereinafter referred to as the “Bidder”), a corporation/partnership/an individual (p/ease
circle one).

To: The Housing Authority of Bartow (hereinafter referred to as the “HAB")

The Bidder, in compliance with your /nvitation for Bids to provide Lawn Services,
having examined the Scope of Required Services and being familiar with all of the
conditions surrounding the proposed project, including availability of labor, proposes to
furnish the necessary labor, supervision, equipment, materials, fuel, and supplies to
perform the work in accordance with the Scope of Required Services and the other
conditions contained in the /nvitation for Bid, within the time set forth therein, and at the
prices stated herein.

The Bidder hereby agrees to begin the work within two (2) weeks after award of
the bid.

The Bidder acknowledges receipt of the following addendums:

The Bidder agrees to furnish the services as described in the bid documents for the
property(ies) specified in this Bid Form. The annual dollar amounts indicated for each
property on the attached Bid Matrix will be a main determining factor for the bid award(s).

If the Bidder is the successful bidder or in the event of a tie-bid, the Bidder is or
is not (check one) willing to negotiate with HAB to provide business mentoring to a
Section 3-qualified, resident-, minority- and/or woman-owned lawn service business

Upon receipt of written notice of the acceptance of its bid, the Bidder will execute a
contract with the HAB within five calendar days.

With check marks and by the Bidder’s signature, the Bidder is indicating below that the
following required items/information/forms are being submitted as part of the Bidder’s
response:

= This required BID Form:

= The fully completed attached BID MATRIX Form:

= A list including contact information and dates of service of, at least, five past

commercial and/or governmental customers who received similar services from
the Bidder, after November 2020:

10



= That in submitting the Bid, the Bidder acknowledges that failure to provide any
of the requested information may render the submitted bid as non-responsive
and may cause the bid to be rejected by the HAB for consideration:

In submitting this bid, I hereby certified that | checked
https://www.habartow.org/procurement/ after 6:00 p.m., Eastern Time, on January 14,
2026 to obtain any modifications or updates to this Invitation for Bids.

Submitted By:

(Individual’s Name)

Title:

Business Name:

Business Address:

Business Phone Number:

Email Address:

11



BID MATRIX
Submitted by:

(Bidder)
FOR FOR
CARVER WOODLAWN FOR BOTH
VILLAGE VILLAGE PROPERTIES
ONLY ONLY

TOTAL ANNUAL COST FOR ALL
BASIC SERVICES*

PER EVENT COST FOR OPTIONAL
SERVICES: * *

=  Winter Tree Pruning

= Spray for Disease & Insects

*Basic Services Bid: Total Annual Cost for all services listed in the Scope of Required Services, item A.1
through item A.8

**Optional Services Bid: Total Per Event Costs for the individual services listed in the Scope of Required
Services, item B. 1 through item B.2
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Section 3 Clause
[Code of Federal Regulations]
[Title 24, Volume 1, Parts 0 to 199]
[Revised as of April 1, 1998]
From the U.S. Government Printing Office via GPO Access
[CITE: 24CFR135.38]

[Page 604]
TITLE 24--HOUSING AND URBAN DEVELOPMENT

CHAPTER I1--OFFICE OF ASSISTANT SECRETARY FOR EQUAL OPPORTUNITY, DEPARTMENT OF
HOUSING AND URBAN DEVELOPMENT

PART 135--ECONOMIC OPPORTUNITIES FOR LOW- AND VERY LOW-INCOME PERSONS--Table of
Contents

Subpart B--Economic Opportunities for Section 3 Residents and Section 3
Business Concerns

Sec. 135.38 Section 3 clause.

All section 3 covered contracts shall include the following clause
(referred to as the section 3 clause):

A. The work to be performed under this contract is subject to the
requirements of section 3 of the Housing and Urban Development Act of
1968, as amended, 12 U.S.C. 1701u (section 3). The purpose of section 3
is to ensure that employment and other economic opportunities generated
by HUD assistance or HUD-assisted projects covered by section 3, shall,
to the greatest extent feasible, be directed to low- and very low-income
persons, particularly persons who are recipients of HUD assistance for
housing.

B. The parties to this contract agree to comply with HUD"s
regulations in 24 CFR part 135, which implement section 3. As evidenced
by their execution of this contract, the parties to this contract
certify that they are under no contractual or other impediment that
would prevent them from complying with the part 135 regulations.

C. The contractor agrees to send to each labor organization or
representative of workers with which the contractor has a collective
bargaining agreement or other understanding, if any, a notice advising
the labor organization or workers® representative of the contractor®s
commitments under this section 3 clause, and will post copies of the
notice in conspicuous places at the work site where both employees and
applicants for training and employment positions can see the notice. The
notice shall describe the section 3 preference, shall set forth minimum
number and job titles subject to hire, availability of apprenticeship
and training positions, the qualifications for each; and the name and
location of the person(s) taking applications for each of the positions;
and the anticipated date the work shall begin.

D. The contractor agrees to include this section 3 clause in every
subcontract subject to compliance with regulations in 24 CFR part 135,
and agrees to take appropriate action, as provided in an applicable
provision of the subcontract or in this section 3 clause, upon a finding
that the subcontractor is in violation of the regulations in 24 CFR part
135. The contractor will not subcontract with any subcontractor where
the contractor has notice or knowledge that the subcontractor has been
found in violation of the regulations in 24 CFR part 135.

E. The contractor will certify that any vacant employment positions,
including training positions, that are filled (1) after the contractor
is selected but before the contract is executed, and (2) with persons
other than those to whom the regulations of 24 CFR part 135 require
employment opportunities to be directed, were not filled to circumvent
the contractor®s obligations under 24 CFR part 135.
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Section 3 Clause

F. Noncompliance with HUD"s regulations in 24 CFR part 135 may
result in sanctions, termination of this contract for default, and
debarment or suspension from future HUD assisted contracts.

G. With respect to work performed in connection with section 3
covered Indian housing assistance, section 7(b) of the Indian Self-
Determination and Education Assistance Act (25 U.S.C. 450e) also applies
to the work to be performed under this contract. Section 7(b) requires
that to the greatest extent feasible (i) preference and opportunities
for training and employment shall be given to Indians, and (ii)
preference in the award of contracts and subcontracts shall be given to
Indian organizations and Indian-owned Economic Enterprises. Parties to
this contract that are subject to the provisions of section 3 and
section 7(b) agree to comply with section 3 to the maximum extent
feasible, but not in derogation of compliance with section 7(b).
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HUD-52158 U.S. Department of Housing and Urban Development
Maintenance Wage Rate Determination Office of Davis-Bacon and Labor Standards

Issuance of a Maintenance Wage Rate Determination to a Public Housing Agency, Tribally Designated Housing Entity, or the Department
of Hawaiian Home Lands (collectively “Local Contracting Agencies” or "LCAs”) does not require the LCA to submit any materials to HUD
upon receipt. Issuance of this form sets an obligation on the receiving LCA to pay no less than the HUD-determined or adopted prevailing
wage rates to maintenance laborers and mechanics employed in the LCA’s operation of certain Public and Indian housing projects. This
requirement is set by statute pursuant to Section 12(a) of the U.S. Housing Act of 1937, as amended (42 USC § 1437j(a)), and Sections
104(b) and 805(b) of the Native American Housing Assistance and Self-Determination Act of 1996 (NAHASDA), as amended (25 USC §
4114(b) and 25 USC § 4225(b), respectively.)

Agency Name: DBLS Agency ID No: Wage Decision Type:
Bartow Housing Authority FLO26 Routine Maintenance
[J Nonroutine Maintenance
Effective Date: Expiration Date:
April 1, 2025 March 31, 2027

The following wage rate determination is made pursuant to Section 12(a) of the U.S. Housing Act of 1937, as amended (Public
Housing Agencies), or pursuant to Section 104(b) of the Native American Housing Assistance and Self-Determination Act of
1996, as amended (Tribally Designated Housing Entities), or pursuant to Section 805(b) of the Native American Housing
Assistance and Self-Determination Act of 1996, as amended (Department of Hawaiian Home Lands). The Agency and its
contractors shall pay to maintenance laborers and mechanics no less than the wage rate(s) indicated for the type of work they
actually perform.

03/18/2025
DBLS Staff Signature Date
Elisa Oliver, Labor Standards Specialist
Name and Title
HOURLY WAGE RATES
WORK CLASSIFICATION(S)
BASIC WAGE FRINGE BENEFIT(S) (if any)

Maintenance Mechanic $13.67
Maintenance Laborer-Semi-skilled $11.29
Maintenance Worker -Lawn $9.83
Grounds Worker Laborer-Unskilled $9.52
Skilled Trades/Contract Maintenance
Carpenter $18.37
Electrician $20.08
Painter $16.63
Plumber $17.17

Previous editions obsolete. HUD-52158 (05/2022)




Instructions to Offerors
Non-Construction

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

i
L]

-03291 -

1. Preparation of Offers

(a) Ofterors are expected to examine the statement of work, the
proposed contract terms and conditions, and all instructions. Failure
to do so will be at the offeror’s risk.

(b) Each offeror shall furnish the information required by the solicita-
tion. The offeror shall sign the offer and print or type its name on the
cover sheet and each continuation sheet on which it makes an entry.
Erasures or other changes must be initialed by the person signing the
offer. Offers signed by an agent shall be accompanied by evidence of
that agent's authority, unless that evidence has been previously
furnished to the HA.

(c) Offers for services other than those specified will not be consid-
ered.

2. Submission of Offers

(a) Offers and medifications thereof shall be submitted in sealed
envelopes or packages (1) addressed to the office specified in the
solicitation, and (2) showing the time specified for receipt, the solicita-
tion number, and the name and address of the offeror.

(b) Telegraphic offers will not be considered unless authorized by the
solicitation; however, offers may be modified by written or telegraphic
notice.

(c) Facsimile offers, modifications or withdrawals will not be consid-
ered unless authorized by the solicitation.

3. Amendments to Solicitations

(a) Hthis salicitation is amended, then all terms and conditions which
are not modified remain unchanged.

(b) Offerors shall acknowledge receipt of any amendments to this
solicitation by
(1) signing and returning the amendment;
(2) identifying the amendment number and date in the space
provided for this purpose on the form for submitting an offer,
(3) letter or telegram, or
(4) facsimile, if facsimile offers are authorized in the solicitation.
The HA/HUD must receive the acknowledgment by the time
specified for receipt of offers.

4. Explanation to Prospective Offerors

Any prospective offeror desiring an explanation or interpretation of the
solicitation, statement of work, etc., must request it in writing soon
enough to allow a reply to reach all prospective offerors before the
submission of their offers. Oral explanations or instructions given
before the award of the contract will not be binding. Any information
given to a prospective offeror concerning a soflicitation will be furnished
promptly to ali other prospective offerors as an amendment of the
solicitation, if that information is necessary in submitting offers or if the
lack of it would be prejudicial to any other prospective offerors.

5. Responsibility of Prospective Contractor

(a) The HA shall award a contract only to a responsible prospective
contractor who is able to perform successfully under the terms and
conditions of the proposed contract. To be determined responsible,
a prospective contractor must -
(1) Have adequate financial resources to perform the contract, or
the ability to obtain them,;

(2) Have a satisfactory performance record;
(3) Have a satisfactory record of integrity and business ethics;
(4) Have a satisfactory record of compliance with public policy
‘(e.g., Equal Employment Opportunity); and
(5) Nothave been suspended, debarred, or otherwise determined
to be ineligible for award of contracts by the Department of
Housing and Urban Development or any other agency of the
U.S. Government. Current lists of ineligible contractors are
available for inspection at the HA/HUD.

(b) Before an offer is considered for award, the offeror may be
requested by the HA to submit a statement or other documentation
regarding any of the foregoing requirements. Failure by the offerorto
provide such additionalinformation may render the offeror ineligible for
award.

6. Late Submissions, Modifications, and Withdrawal of Offers

(a) Any offer received at the place designated in the solicitation after
the exact time specified for receipt will not be considered unless it is
received before award is made and it -

(1) Was sent by registered or certified mail not later than the fifth
calendar day before the date specified for receipt of offers
(e.g., an offer submitted in response to a solicitation requiring
receipt of offers by the 20th of the month must have been
mailed by the 15th);

(2) Was sent by mail, or if authorized by the solicitation, was sent
by telegram or via facsimile, and it is determined by the HA/
HUD that the late receipt was due solely to mishandling by the
HA/MUD after receipt at the HA;

(3) Was sent by U.S. Postal Service Express Mail Next Day
Service - Post Office to Addressee, not later than 5:00 p.m. at
the place of mailing two working days prior to the date specified
for receipt of proposals. The term “working days” excludes
weekends and U.S. Federal holidays; or

(4) Is the only offer received.

(b) Any modification of an offer, except a modification resuiting from
the HA's request for “best and final” offer (if this solicitation is a request
for proposals), is subject to the same conditions as in subparagraphs |
(a)(1), (2), and (3) of this provision. |

(c) A modification resulting from the HA's request for “best and final”
offer received after the time and date specified in the request will not
be considered unless recsived before award andthe late receipt isdue
solely to mishandling by the HA after receipt at the HA.

(d) The only acceptable evidence to establish the date of mailing of a
late offer, modification, or withdrawal sent either by registered or
certified mail is the U.S. or Canadian Postal Service postmark both on
the envelope or wrapper and on the original receipt from the U.S. or
Canadian Postal Service. Both postmarks must show a legible date
or the offer, modification, or withdrawal shall be processed as ff mailed
late. “Postmark” means a printed, stamped, or otherwise placed
impression (exclusive of a postage meter machine impression) that is
readily identifiable without further action as having been supplied and
affixed by employees of the U.S. or Canadian Postal Service on the
date of mailing. Therefore, offerors should request the postal clerk to
place a hand cancellation bull's-eye postmark on both the receipt and
the envelope or wrapper.

(e) Theonly acceptable evidence to establish the time of receipt atthe
HA is the time/date stamp of HA on the offer wrapper or other
documentary evidence of receipt maintained by the HA.
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(fy The only acceptable avidence to establish the date of mailing of a
late offer, modification, or withdrawal sent by Express Mail Next Day
Service-Post Office to Addressee is the date entered by the post office
receiving clerk on the “Express Mail Next Day Service-Post Office to
Addressee” label and the postmark on both the enveiope or wrapper
and on the original receipt from the U.S. Postal Service. “Postmark”
has the same meaning as defined in paragraph (c) of this provision,
excluding postmarks of the Canadian Postal Service. Therefore,
offerors should request the postal clerk to place a legible hand
canceilation bull's eye postmark on both the receipt and the envelope
or wrapper.

(g) Notwithstanding paragraph (a) of this provision, a late modification
of an otherwise successful offer that makes its terms more favorable
to the HA will be considered at any time it is received and may be
accepted.

(h) If this solicitation is a request for proposals, proposals may be
withdrawn by written notice, or if authorized by this solicitation, by
telegram (including mailgram) or facsimile machine transmission
received at any time before award. Proposals may be withdrawn in
person by a offeror or its authorized representative if the identity of the
person requesting withdrawal is established and the person signs a
receipt for the offer before award. If this solicitation is an invitation for
bids, bids may be withdrawn at any time prior to bid opening.

7. Contract Award

(a) The HA will award a contract resulting from this solicitation to the
responsible offeror whose offer conforming to the solicitation will be
most advantageous tathe HA, cost or price and other factors, specified
elsewhere in this solicitation, considered.

(b) The HA may
(1) reject any or all offers if such action is in the HA'’s interest,
(2) accept other than the lowest offer,
(3) waive informalities and minor irregularities in offers received,
and (4) award more than one contract for all or part of the
requirements stated.

(c) f this solicitation is a request for proposals, the HA may award a
contract on the basis of initial offers received, without discussions.
Therefore, each initial offer should contain the offeror’s bestterms from
a cost or price and technical standpoint.

(d) A written award or acceptance of offer mailed or otherwise
furnished to the succassful offeror within the time for acceptance
specified in the offer shall result in a binding contract without further
action by either party. if this solicitation is a request for praposals,
before the offer's specified expiration time, the HA may accept an offer,
whether or not there are negotiations after its receipt, uniess a written
notice of withdrawal is received before award. Negotiations conducted
after receipt of an offer do not constitute a rejection or counteroffer by
the HA.

(8) Neither financial data submitted with an offer, nor representations
concerning facilities or financing, will form a part of the resulting
contract.

8. Service of Protest

Any protest against the award of acontract pursuantto this solicitation
shall be served on the HA by obtaining written and dated acknowiedg-
ment of receipt from the HA at the address shown on the cover of this
solicitation. The determination of the HA with regard to such protest
or to proceed to award notwithstanding such protest shall be final
unless appealed by the protestor.

9. Offer Submission

Offers shall be submitted as follows and shall be enclosed in a sealed
envelope and addressed to the office specified in the solicitation. The
proposal shall show the hour and date specified in the solicitation
for receipt, the solicitation number, and the name and address of
the offeror, on the face of the envelope.

it is very important that the ofter be properly identified on the face
of the envelope as set forth above in order to insure that the date and
time of receipt is stamped on the face of the offer envelope. Receiving
procedures are: date and time stamp those envelopes identified as
proposals anddeliver them immediately to the appropriate contracting
official, and only date stamp those envelopes which do not contain
identification of the contents and deliver them to the appropriate
procuring activity only through the routine mail delivery procedure.

[Describe bid or proposal preparation instructions here:}
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General Conditions for Non-Construction

Contracts
Section Il — (With Maintenance Work)

U.S. Department of Housing and Urban
Development

Office of Public and Indian Housing

Office of Labor Relations

OMB Approval No. 2577-0157 (exp. 1/31/2027)

Public Reporting Burden for this collection of information is estimated to average one hour per response, including the time for reviewing instructions, searching existing data sources, gathering

and maintaining the data needed, and completing and reviewing the collection of information. HUD may not conduct or sponsor, and a person is not required to respond to a collection of
information unless it displays a currently valid OMB number. This form includes those clauses required by OMB's common rule on grantee procurement, implemented at HUD in 2 CFR 200,

and those requirements set forth in Section 3 of the Housing and Urban Development Act of 1968 and its amendment by the Housing and Community Development Act of 1992, implemented by

HUD at 24 CFR Part 75. The form is required for maintenance contracts awarded by Public Housing Agencies (PHAs). The form is used by PHAs in solicitations to provide necessary contract
clauses and allows PHAs to enforce their contracts. Comments regarding the accuracy of this burden estimate and any suggestions for reducing this burden can be sent to the Reports

Management Officer, Office of Policy Development and Research, REE, Department of Housing and Urban Development, 451 7th St SW, Room 4176, Washington, DC 20410-5000.

When

providing comments, please refer to OMB Approval No. 2577-0157. Do not send this completed form to either of these addressees. The information collected will not be held confidential.

Applicability. This form HUD-5370C has 2 Sections. These
Sections must be inserted into non-construction contracts as
described below:

1)  Non-construction contracts (without maintenance) greater
than $250,000 - use Section I;

2) Maintenance contracts (including nonroutine maintenance
as defined at 24 CFR 905.200) greater than $2,000 but not
more than $250,000 - use Section Il; and

3) Maintenance contracts (including nonroutine maintenance),
greater than $250,000 — use Sections | and Il.

Section Il — Labor Standard Provisions for all Maintenance
Contracts greater than $2,000

1.  Minimum Wages

(a) All maintenance laborers and mechanics employed under
this Contract in the operation of the project(s) shall be paid
unconditionally and not less often than semi-monthly, and
without subsequent deduction (except as otherwise
provided by law or regulations), the full amount of wages
due at time of payment computed at rates not less than
those contained in the wage determination of the Secretary
of Housing and Urban Development which is attached
hereto and made a part hereof. Such laborers and
mechanics shall be paid the appropriate wage rate on the
wage determination for the classification of work actually
performed, without regard to skill. Laborers or mechanics
performing work in more than one classification may be
compensated at the rate specified for each classification for
the time actually worked therein; provided, that the
employer’s payroll records accurately set forth the time
spent in each classification in which work is performed. The
wage determination, including any additional classifications
and wage rates approved by HUD under subparagraph
1(b), shall be posted at all times by the Contractor and its
subcontractors at the site of the work in a prominent and
accessible place where it can be easily
seen by the workers.

(b) (i) Any class of laborers or mechanics which is not listed in
the wage determination and which is to be employed under
the Contract shall be classified in conformance with the
wage determination. HUD shall approve an additional
classification and wage rate only when the following criteria
have been met:

(1) The work to be performed by the classification
required is not performed by a classification in the
wage determination;

(2) The classification is utilized in the area by the
industry; and

(3) The proposed wage rate bears a reasonable
relationship to the wage rates contained in the
wage determination.

(ii) The wage rate determined pursuant to this
paragraph shall be paid to all workers performing work

in the classification under this Contract from the first
day on which work is performed in the classification.

Withholding of funds

The Contracting Officer, upon his/her own action or upon
request of HUD, shall withhold or cause to be withheld from the
Contractor under this Contract or any other contract subject to
HUD-determined wage rates, with the same prime Contractor,
so much of the accrued payments or advances as may be
considered necessary to pay laborers and mechanics employed
by the Contractor or any subcontractor the full amount of wages
required by this clause. In the event of failure to pay any laborer
or mechanic employed under this Contract all or part of the
wages required under this Contract, the Contracting Officer or
HUD may, after written notice to the Contractor, take such action
as may be necessary to cause the suspension of any further
payment or advance until such violations have ceased. The
Public Housing Agency or HUD may, after written notice to the
Contractor, disburse such amounts withheld for and on account
of the Contractor or subcontractor to the respective employees
to whom they are due.

3. Records

(a) The Contractor and each subcontractor shall make and
maintain for three (3) years from the completion of the work
records containing the following for each laborer and
mechanic:

(i) Name, address and Social Security Number;

(i) Correct work classification or classifications;

(i) Hourly rate or rates of monetary wages paid;

(iv) Rate or rates of any fringe benefits provided;

(v) Number of daily and weekly hours worked;
(vi) Gross wages earned;

(vii) Any deductions made; and

(viii) Actual wages paid.

(b) The Contractor and each subcontractor shall make the
records required under paragraph 3(a) available for
inspection, copying, or transcription by authorized
representatives of HUD or the HA and shall permit such
representatives to interview employees during working
hours on the job. If the Contractor or any subcontractor
fails to make the required records available, HUD or its
designee may, after written notice to the Contractor, take
such action as may be necessary to cause the suspension
of any further payment, advance or guarantee of funds.

Apprentices and Trainees

(a) Apprentices and trainees will be permitted to work at less
than the predetermined rate for the work they perform
when they are employed pursuant to and individually
registered in:

0] A bona fide apprenticeship program registered
with the U.S. Department of Labor, Employment
and Training Administration (ETA), Office of
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Apprenticeship Training, Employer and Labor
Services (OATELS), or with a state apprenticeship
agency recognized by OATELS, or if a person is
employed in his/her first 90 days of probationary
employment as an apprentice in such an
apprenticeship program, who is not individually
registered in the program, but who has been
certified by OATELS or a state apprenticeship
agency (where appropriate) to be eligible for
probationary employment as an apprentice; A

(ii) trainee program which has received prior approval,
evidenced by formal certification by the
U.S. Department of Labor, ETA,; or

(iil) A training/trainee program that has received prior
approval by HUD.

(b) Each apprentice or trainee must be paid at not less than

()

the rate specified in the registered or approved program for
the apprentice’s/trainee’s level of progress, expressed as a
percentage of the journeyman hourly rate specified in the
applicable wage determination. Apprentices and trainees
shall be paid fringe benefits in accordance with the
provisions of the registered or approved program. If the
program does not specify fringe benefits,
apprentices/trainees must be paid the full amount of fringe
benefits listed on the wage determination for the applicable
classification.

The allowable ratio of apprentices or trainees to
journeyman on the job site in any craft classification shall
not be greater than the ratio permitted to the employer as
to the entire work force under the approved program.

(d) Any worker employed at an apprentice or trainee wage rate

who is not registered in an approved program, and any
apprentice or trainee performing work on the job site in
excess of the ratio permitted under the approved program,
shall be paid not less than the applicable wage rate on the
wage determination for the classification of work actually
performed.

(e) In the event OATELS, a state apprenticeship agency

recognized by OATELS or ETA, or HUD, withdraws
approval of an apprenticeship or trainee program, the
employer will no longer be permitted to utilize
apprentices/trainees at less than the applicable
predetermined rate for the work performed until an
acceptable program is approved.

Disputes concerning labor standards

(a)

Disputes arising out of the labor standards provisions
contained in Section Il of this form HUD-5370-C, other than
those in Paragraph 6, shall be subject to the following
procedures. Disputes within the meaning of this paragraph
include disputes between the Contractor (or any of its
subcontractors) and the HA, or HUD, or the employees or
their representatives, concerning payment of prevailing
wage rates or proper classification. The procedures in this
section may be initiated upon HUD’s own motion, upon
referral of the HA, or upon request of the Contractor or
subcontractor(s).

0 A Contractor and/or subcontractor or other
interested party desiring reconsideration of
findings of violation by the HA or HUD relating to
the payment of straight-time prevailing wages or
classification of work shall request such
reconsideration by letter postmarked within 30
calendar days of the date of notice of findings
issued by the HA or HUD. The request shall set

forth those findings that are in dispute and the
reasons, including any affirmative defenses, with
respect to the violations. The request shall be
directed to the appropriate HA or HUD official in
accordance with instructions contained in the
notice of findings or, if the notice does not specify
to whom a request should be made, to the
Regional Labor Relations Officer (HUD). The HA

(i) or HUD official shall, within 60 days (unless
otherwise indicated in the notice of findings) after
receipt of a timely request for reconsideration,
issue a written decision on the findings of violation.
The written decision on reconsideration shall
contain instructions that any appeal of the decision
shall be addressed to the Regional Labor
Relations Officer by letter postmarked within 30
calendar days after the date of the decision. In the
event that the Regional Labor Relations Officer
was the deciding official on reconsideration, the
appeal shall be directed to the Director, Office of
Labor Relations (HUD). Any appeal must set forth
the aspects of the decision that are in dispute and
the reasons, including any affirmative defenses,
with respect to the violations. The Regional Labor

(i) Relations Officer shall, within 60 days (unless
otherwise indicated in the decision on
reconsideration) after receipt of a timely appeal,
issue a written decision on the findings. A decision
of the Regional Labor Relations Officer may be
appealed to the Director, Office of Labor Relations,
by letter postmarked within 30 days of the
Regional Labor Relations Officer’s decision. Any
appeal to the Director must set forth the aspects of
the prior decision(s) that are in dispute and the
reasons. The decision of the Director, Office of
Labor Relations, shall be

final.

(b) Disputes arising out of the labor standards provisions of
paragraph 6 shall not be subject to paragraph 5(a) of this
form HUD-5370C. Such disputes shall be resolved in
accordance with the procedures of the U.S. Department of
Labor set forth in 29 CFR Parts 5, 6 and 7. Disputes within
the meaning of this paragraph 5(b) include disputes
between the Contractor (or any of its subcontractors) and
the HA, HUD, the U.S. Department of Labor, or the
employees or their representatives.

Contract Work Hours and Safety Standards Act

The provisions of this paragraph 6 are applicable only where the
amount of the prime contract exceeds $100,000. As used in this
paragraph, the terms “laborers” and “mechanics” includes
watchmen and guards.

(a) Overtime requirements. No Contractor or subcontractor
contracting for any part of the Contract work which may
require or involve the employment of laborers or mechanics
shall require or permit any such laborer or mechanic in any
workweek in which he or she is employed on such work to
work in excess of 40 hours in such workweek unless such
laborer or mechanic receives compensation at a rate not
less than one and one-half times the basic rate of pay for all
hours worked in excess of
40 hours in such workweek.

(b) Violation; liability for unpaid wages; liquidated
damages. In the event of any violation of the provisions
set forth in paragraph 6(a), the Contractor and any
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subcontractor responsible therefor shall be liable for the
unpaid wages. In addition, such Contractor and
subcontractor shall be liable to the United States (in the
case of work done under contract for the District of
Columbia or a territory, to the District or to such territory), for
liquidated damages. Such liquidated damages shall be
computed with respect to each individual laborer or
mechanic, including watchmen and guards, employed in
violation of the provisions set forth in paragraph (a) of this
clause, in the sum of $10 for each calendar day on which
such individual was required or permitted to work in excess
of the standard workweek of 40 hours without payment of
the overtime wages required by provisions set forth in
paragraph (a) of this clause.

(c) Withholding for unpaid wages and liquidated damages.
HUD or its designee shall upon its own action or upon
written request of an authorized representative of the U.S.
Department of Labor withhold or cause to be withheld,
from any moneys payable on account of work performed
by the Contractor or subcontractor under any such
Contract or any federal contract with the same prime
Contractor, or any other federally-assisted contract subject
to the Contract Work Hours and Safety Standards Act,
which is held by the same prime Contractor such sums as
may be determined to be necessary to satisfy any
liabilities of such Contractor or subcontractor for unpaid
wages and liquidated damages as provided in the
provisions set forth in paragraph (b) of this clause.

7. Subcontracts

The Contractor or subcontractor shall insert in any
subcontracts all the provisions contained in this Section Il and
also a clause requiring the subcontractors to include these
provisions in any lower tier subcontracts. The prime Contractor
shall be responsible for the compliance by any subcontractor or
lower tier subcontractor with all the provisions contained in
these clauses.

8. Non-Federal Prevailing Wage Rates

Any prevailing wage rate (including basic hourly rate and any
fringe benefits), determined under state law to be prevailing,
with respect to any employee in any trade or position
employed under the Contract, is inapplicable to the contract
and shall not be enforced against the Contractor or any
subcontractor, with respect to employees engaged under the
contract whenever such non-Federal prevailing wage rate,
exclusive of any fringe benefits, exceeds the applicable wage
rate determined by the Secretary of HUD to be prevailing in the
locality with respect to such trade or position.
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